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Status Report for <Client Name>
<Project Name>

Month Ending: <Date>

Project Status Summary

Percent Complete:
xx%

	Scope
	Schedule
	Cost
	Risks
	Quality


	Work Completed Last Week/Month (customize week/month depending on recurrence)

	<insert here>

	

	

	


	Work Planned For Next Week/Month (customize week/month depending on recurrence)

	<insert here>

	

	

	


Deliverables and Milestones

	Milestone
	Notes
	Planned
	Forecasted
	Actual
	Status

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Deliverable
	Notes
	Planned
	Forecasted
	Actual
	Status

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Key Performance Indicators (KPI's)

Schedule - Project is Ahead of/Behind Schedule
Schedule Variance (SV):
$xxxx
Schedule Performance Index (SPI):
x.xx
Cost - Project is Over/Under Budget
Cost Variance (CV):
$xxx

Cost Performance Index (CPI):
x.xx

	Open Issues

	

	

	


	Open Risks

	

	

	


Tired of working with reports manually? Status.net is a modern solution to share regular reports and gather insights automatically. 
Status.net collects data regularly with scheduled auto reminders. Run powerful reports with export and print features.
Click here to try it now for free.
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